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Heathfield Primary School 

The Broadway 
DARLINGTON 

DL1 1EJ 
Tel: 01325  252144 
Fax: 01325 252010 

 
www.heathfieldprimary.com 

email: admin@heathfield.darlington.sch.uk 
 
 
 
 

 
 
 
Dear Parents, 

 
This prospectus has been prepared for the parents of children who are about to start at 
Heathfield Primary School.  We hope that it will answer questions about the school and help to 
make your child’s school years a happy and stimulating experience. 
 
Heathfield Primary School occupies a pleasant, spacious site with buildings for Foundation 
Stage, KS1 and KS2 children, so we can offer education facilities for all children from 3-11 years 
of age.  There are three playgrounds, extensive playing fields and flowerbeds.  The Head 
Teacher’s room and the Secretary’s office are situated in the KS2 building.   
 
If your child is being transferred from a local Nursery School there will be an opportunity for you 
and your child to visit Heathfield before he/she is admitted. 
 
If you are considering Heathfield as a possible school for your child and you wish to visit, I will be 
pleased to arrange your visit so that you can be shown round the school.  An appointment can 
be made by contacting the school secretary on the above telephone number. 
 
Should you wish to find out any further information before contacting the school, please have a 
look at our school website www.heathfieldprimary.com for details of the exciting opportunities 
provided for our pupils. 
 
 
Yours sincerely, 
 
N. Blackburn 
(Head Teacher) 
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The Governing Body  
 

The school’s Governing Body consists of the following: 
 

Local Authority: 
 
Mrs S. Geraghty  (Chair of Governors)  Correspondence c/o school     
Mr D. Crawford       “ 
Mrs M. Horton       “ 
Vacancy 
       
. 
Elected Parent Representatives: 
 
Mr D. Dalby      Correspondence c/o school  

   Miss Curry         “  
Mrs J. Kenshole        “ 
Mrs Vairy         “ 
Mrs G. Wilkinson        “ 
Mr M. Stephens        “ 
 
Elected Teacher Representatives: 
 
Mr N. Hedworth     Correspondence c/o school 

  Mrs L. Bainbridge       “ 
 
  Non Teaching Governor : 
 
  Mrs L. Nicholson     Correspondence c/o school 
 
 
Community Governors: 
           
Mrs K. Whitmore     Correspondence c/o school  
Mr J. Yellin        “ 
Rev. C. Blakesley       “ 
Mrs J. Scullion       “ 
 
 
Ex-Officio: 
 
Mr N. Blackburn  (Head Teacher)  Correspondence c/o school 
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School Staffing and Organisation  
 

The school is for pupils aged from 3-11 years.  There are approximately 500 pupils attending the 
school, arranged in two Nursery, six Infant and eight Junior classes.  There are two parallel 
classes which form the intake for the school, followed by two parallel classes leading up through 
all seven year groups. 
 

Classes for 2007-2008 are as follows: 
 
Mr Blackburn      Head Teacher 
Nursery Mrs F. Hollis     
Class 1  Miss C. Burns    Reception Class 
Class 2  Miss Woodier    Reception Class 
Class 3  Mrs R. Hodgson / Mrs J.Taylor  Year 1 
Class 4  Mrs L. Bainbridge   Year 1    Assistant Headteacher/Head of KS1+ Foundation 
Class 5  Mrs M. Craggill    Year 2 
Class 6  Mrs H. Wattsford / Mrs L. Evans Year 2 
Class 7  Mrs R. Goldsborough   Year 3 
Class 8  Miss J. Snow    Year 3 
Class 9  Mrs J. Hamilton   Year 4 
Class 10 Mrs C. Moore     Year 4    
Class 11 Mr M. McKenzie   Year 5    
Class 12 Mrs J. Lines    Year 5    
Class 13 Miss C. Mott    Year 6     
Class 14 Mr. N. Hedworth   Year 6    Deputy Headteacher/Head of KS2 
Class 15 Mrs M. Gullon     
 

Teaching Assistants    Mrs C. Watson 
      Mrs D. Gallacher 
      Mrs S. Duffy 
      Mrs F. Duggan 
      Mrs H. Bayles       
      Mrs H. Metcalf 
      Mrs E. Corr 
                       Mrs S. Wallace 
      Mrs J. I’Anson 
      Mrs L. Graham 
      Mrs R. Busby 
      Miss C. Raine 
      Ms L. Prettyman 
      Miss S. Robinson 
      Mrs K. Burton 
      Mrs M. Slater 
 
Classroom Assistants    Mrs S. Hayllar 
      Mrs S. Hurman 
          
Office Manager    Mrs L. Nicholson 
School Secretary    Mrs L. Lowis 
Site Manager     Mr. A. Ashton 
 
Lunchtime Supervisory Assistants  Mrs R. Gruitt 
      Mrs D. Walker 
      Mrs P. Severs 
      Mrs G. Moody 
      Mrs V. Marshall 
      Mrs P. Crossland 
      Mrs W. Hall 
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Statement of Policy  
 

 
The school's curriculum meets the demands of the National Curriculum as laid down in the 1988 
Education Act.  The Act states that the following subjects should be offered to all children: 
Mathematics, English and Science as core subjects, Technology, History, Geography, Music, Art 
and P.E. as foundation subjects.  The Governors have also accepted the LEA statements of 
policy and the curriculum has been formulated to take account of these documents. 
 
The teaching of Religious Education follows the guidelines laid down by the Darlington syllabus. 
 
All of the curricular aims and policies of the school have been formulated by the Governing Body 
and are available for inspection upon request to the Head Teacher.  However, the broad aims 
are as follows: 
 

·  To establish and maintain an environment which helps pupils to develop lively 
enquiring minds, the ability to pose appropriate questions, to apply themselves to 
tasks, and physical skills. 

 
·  To help pupils to communicate their thoughts clearly and effectively by their 

appropriate use of language and number. 
 

·  To involve the children in other areas of experience and learning, thereby helping 
pupils to acquire knowledge and skills relevant to future life and thereby understand 
the world in which they live. 

 
·  To encourage respect for religious and moral values and a social awareness whereby 

the children can accept other peoples' race, religion and way of life.  To have a sense 
of right and wrong. 

 
·  To work in partnership with parents, involving them in school life so as to achieve the 

above aims. 
 
In addition to the above there are nine specific areas of learning: 
 
 1.  Aesthetic and Creative. 
 2.  Human and Social. 
 3.  Linguistic and Literary. 
 4.  Mathematical. 
 5.  Moral. 
 6.  Physical. 
 7.  Scientific. 
 8.  Spiritual. 
 9.  Technological. 
 
The above form part of a mainly topic-based approach, which delivers the National Curriculum 
and also enables the child to connect and make sense of the distinct areas of the curriculum. 
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Admissions Policy  
 
 
The School admission criteria is based on the LEA policy. 
 
 
i. Medical Reasons  
 

Pupils with exceptional and medical factors related to the school.  Applications under this 
criteria should be supported by written evidence from a Doctor. 

 
ii. Family Links  
 

Pupils who have a brother or sister already attending the school and who is expected to 
be on the role at the time of admission. 

 
iii Distance  
 

Pupils who live nearest to the school, measured by the shortest walking route.  This will be 
based on the parents address. 

 
iv. Appeals  
 

If a place is not available due to a year group being over subscribed parents may make an 
appeal to the LEA. 
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Statement of Curricular Aims and Objectives for the  Under Fives 
 

General aims : 
 

1. To make the transition into school from the home or Nursery as secure and happy an                       
experience as possible, creating a friendly, caring environment where the children feel 
happy, secure and welcome 

 
2. To invite parents into the school and invite them to take an active part in school life and 

their child’s progress. 
 

3. To provide a curriculum that is broadly based and appropriate to the development of the 
individual child using a wide range of learning experiences as defined by the Early 
Learning Goals as specified in the Foundation Stage requirements. 

 
4. To keep records of the child’s work and progression and to identify areas of concern and 

needs.  Such records to be discussed with the child’s parents. 
 

5. To promote in the children a caring, thoughtful attitude toward others. 
 

6. To administer and collate results of Baseline Assessments on entry to each class in the 
Foundation Stage and at the end of Reception Year in order to formulate future target 
setting 

 
7. To foster the growth of independence, confidence and self-esteem through the recognition 

of individual worth. 
 
 
We aim to cater for these needs through: 
 
·  Close liaison between Nursery and Reception Classes which make up our Foundation Stage 

Department. 
·  Staff liaison - regular meetings of Foundation Stage staff to discuss children and their 

individual needs. 
·  Daily ‘Open Door’ time, when Nursery and Reception children play and work together both 

inside and outside.  Liaison with other Nursery school and Early Years Providers where 
necessary. 

 
 
In the final term at the Nursery:  
 
Foundation Stage staff meet to discuss those children who will transfer to Reception Class in 
order to establish: 
 
·  individual special needs and requirements 
·  groupings for the new classes 
 
Reception Teachers also visit Nurseries and Playgroups to: 
 

·  discuss children with staff 
·  meet new intake 
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Children: 
 

·  Heathfield Nursery children have daily contact with Reception Staff during ‘Open Door’ time. 
·  Visit their Reception class and work there with Reception Staff 
·  All children are invited to come with their parents to sample a school lunch and meet the 

lunchtime supervisors and cooks. 
·  Parents are invited to school for a short talk outlining the ethos and teaching aims of the 

school and are given information and a prospectus about the school. 
 

Beginning school  
 

Children comprising our new intake should arrive at 8.55am on their first day. The intake will be 
staggered through the first week.  More flexible hours, decided on an individual basis, are 
available for children who have not had the benefit of previous Nursery education.  Parents are 
encouraged to come into the classroom and stay until their children feel secure. 
 

Playtimes                                                                                                   
 
Nursery and Reception children play together in our Foundation Stage outside area.  In addition, 
Reception children go to the Infant playground for playtime.  Children are encouraged to go out 
to play.  However, flexible arrangements for a gradual introduction to the playground are made 
by the class teacher to cater for quiet or insecure children. 
 
Lunchtimes  
 
The Reception children go into lunch first as they often take longer to eat their meal. 
 
Whole-School Times  
 
Children are integrated into activities such as assemblies and hymn singing at the discretion of 
the class teacher. 
 
Parental Involvement  
 
Parents are encouraged to take an active interest in their child’s education throughout the 
Primary School.  This is especially important in their earliest years and we seek liaison in the 
following ways: 
 
·  Reception Teachers outline the school’s approach to the teaching of Reading and Writing and 

parents are asked to work along with the school’s approach 
·  Parents are welcome to visit the classroom and to talk to the class teacher at the end of each 

day 
·  Parents are welcome to observe and discuss their child’s progress during teaching times, by 

prior arrangement 
·  Parents are encouraged to assist within the classroom and to accompany children on school 

outings as appropriate 
·  Parents are invited to visit the school at regular intervals to discuss their child’s progress via 

their Foundation Stage Profile and to attend special classroom or school activities 
·  Nursery staff explain the Foundation Stage curriculum verbally and via photographic displays. 
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The Foundation Stage Curriculum.  
 
The learning experiences offered to Reception Class children are extensions of good Primary 
practice, building upon the developing needs of the pupils in preparation for the more formal 
aspects of the National Curriculum.  A selection of topics is studied by each of the year groups, 
Reception, Year 1 and Year 2, structured in such a way as to cover for the requirements of the 
Foundation Stage. 
 
Reception children also follow a series of topics working at their own level alongside others.  
Study of the topic is through discussion, structured play and practical activities, coupled with 
exploration of the immediate environment.  In addition to topic work there is a systematic 
approach to the teaching of Reading, Writing and Number work, according to the abilities of the 
individual child, in line with the National Numeracy Strategy and the National Literacy Strategy. 
 
Provision is also made for Reception children to have access each day to the hall to use large 
equipment for construction and play, physical education, dance, music or drama. 
 
Detailed records are kept of the children’s progress, attainments and special needs, such 
records being available for discussion with parents: 

 
·  A pupil profile is drawn up which includes details such as attendance, intellectual skills, 

relationships within school, physical development and emotional behaviour 
·  Separate attainment records are kept 
·  Special needs and medical records are kept where necessary 
 
All such records are passed on through the school with the child. 
 
Great emphasis is placed on regard for the environment and caring for others by being thoughtful 
and kind.  Children are taught to:- 
 

·  Tidy up and take care of classroom equipment 
·  Respect other children’s belongings 
·  Care for their immediate school environment by keeping playgrounds free of litter and 

keeping cloakrooms tidy 
·  Treat wildlife and plants around the school with care 

 
Throughout the school, older pupils are encouraged to set a good example and to look after 
younger children. 
 
In brief, children joining our school are to be car ed for, to be integrated gently and in an 
individual manner as appropriate.  They should be l ed into being part of a community, a 
community which shows care for others and care for its own environment. 
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The School Day                                                                                                        
 
The school day begins at 8.55am when the bell is rung, (pupils should be 
on the yard for this time), and finishes at 3.15 p.m.  All the children have a 
15 minute break during the morning, and the Infant children also have a 15 
minute break in the afternoon. 
 
Children should not arrive at school more than ten minutes before the start 
of the school day and once they have entered the playground they must not leave the school 
grounds without a teacher’s permission.  In the event of severe weather conditions, a member of 
staff will bring the children into school.   
 
When collecting children, parents are requested to meet their children in the playgrounds 
in order to avoid congestion in the cloakrooms and corridors and the resultant risk of 
accidents. 
 
School Meals            
 
Lunch times are arranged as follows: 
    KS1 - 11.45am until 1.00pm 
    KS2 - 12.15pm until 1.15pm 
 

The school meals are prepared on the premises.  This ensures that 
only food of the highest quality is served to the children and includes 
as few additives as possible. 
 
There is usually a choice of meals served on a rota basis.  It is the 
policy of the school that no child will be compelled to eat any thing that 
they do not like. 
 

If your child has special dietary needs these can usually be catered for.  Please discuss these 
special dietary needs with the Head Teacher before sending your child for school meals. 
 
Dinner money is collected on a Monday morning and it would be appreciated if the correct 
amount (£1.65 per day / £8.25 per week) is sent in a sealed envelope indicating the amount 
enclosed and the child’s name.  Payment may be made by cheque made out to Darlington 
Borough Council.  One cheque may be sent to cover the cost of one family and this cheque 
should be sent with the eldest child. 
 
Some children may be entitled to free school meals.  If parents are in receipt of Income Support 
your child is entitled to free school meals.  Application forms are available from the school 
secretary’s office. 
 
If you wish your child to change from taking a school meal to a packed lunch (or vice versa), it 
would be appreciated if you would let the school know in writing. 
 
As part of the “Healthy Eating” policy, the school does not allow the children to bring sweets, 
chocolate bars etc. to school for breaktimes.  This helps to protect the children’s teeth and to 
keep the school free from litter.  The children may bring a piece of fruit for playtimes and should 
place litter produced in the bins provided. 
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Children in Foundation Stage and KS1 are given free fruit as part of the Government Free Fruit 
Scheme. 
 

 
Please do not send nuts into school, this is for sa fety reasons as we do have 
children in school with nut allergies. 
 

 
In general, throughout the school. .       
 
Children are taught in mixed ability classes of varying sizes.  We have a two-form entry into 
Reception classes and this parallel class system continues up through the next six year groups.  
Homework is set on a formal basis, but a child may also be asked to finish a piece of work at 
home on certain occasions.  As a child progresses through Key Stage 2 more frequent 
assignments may be given.  Children are encouraged to take books home and to share them 
with their parents.   
 
 
Sex Education  
 
Sex education is dealt with as a normal part of the school curriculum but it is not treated as a 
separate subject.  Sex education comes naturally into science and the moral side of RE etc.  
Teachers deal this with in an appropriate and sensitive manner when a child reaches an 
appropriate age and stage of development.  Parents will be given prior notice of any formal sex 
education lessons so that the child may be withdrawn if parents wish. 
 
In Years 5 and 6, the girls are offered a video presentation/lesson with the school nurse about 
the onset of puberty.  Parents are invited to attend also.  In Year 6, boys are offered a similar 
session with the school nurse to prepare them for the onset of puberty.  Again, parents are 
invited to attend. 
 
 
Special requirements  
 
In addition to children requiring special help under the school’s Special Educational Needs 
Policy, a confidential record is kept of the special requirements of individual pupils as 
necessary.  These records are used to assist the children to achieve their full potential in the 
National Curriculum and so enjoy their time at school.  It is therefore important that parents 
inform school of any special requirements, medical or social, that may affect their child’s 
behaviour or learning.  All such information will remain strictly confident ial and only made 
available, with parents’ consent, to the staff invo lved.  

! 



 

12 

 

 

 

 
Extra-Curricular Activities  

 
Sports  
 
The school currently runs teams that take part in inter-school competitions 
in the following sports: football, rugby, netball, basketball, tennis, table 
tennis, swimming, cricket, cross country, athletics and badminton.  All the sports are for both 
boys and girls and cover a wide range of ages. 
 
 

Music            
 
In Years 3 and 4, children are assessed for their suitability to learn to play a 
musical instrument.  Successful children are offered the opportunity to play a 
woodwind, keyboard or stringed instrument taught by specialist peripatetic 
music teachers.  The school also runs a choir and there are opportunities for 
children to play the recorder. 

 
 

Collective Worship         
     
 
There is an act of collective worship during each day, which is broadly 
based though following a mainly Christian theme.  If you do not wish 
your child to attend these gatherings then you should inform the Head 
Teacher in writing at the earliest opportunity. 
 
 
Religious Education  
 

Parents should inform the Head Teacher in writing if they wish to withdraw their child from RE 
lessons. This covers the main world religions. 
 
Details of all our extra-curricular events can be found on our website – 
www.heathfieldprimary.com 
 
 
 
Special Educational Needs  
 
Heathfield appreciates the diversity of individuals and celebrate the differences.  We are 
concerned with minimising barriers to learning and the school policy reflects this.  It meets the 
requirements of the Code of Practice 2005 and we have adopted the graduated response to 
provision. 
 
The school continues to implement a full inclusion policy with a new model being developed.   
The work on ramps and widening of doorways continues.   
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Graduated response  
 

1. School Concern – Where a Teacher identifies a child’s needs, provides differentiated 
work and sets small targets. 

 
2. School Action  – Where a Teacher identifies child’s needs, provides differentiated work 

and sets small targets, Intervention Programmes and some additional support is provided  
The Teacher consults with Parents to write an Individual Education Plan (IEP) which sets 
small targets. 

 
3. School Action Plus  – Where a Teacher identifies child’s needs, provides differentiated 

work and sets small targets, Intervention Programmes and some additional support is 
provided  The Teacher consults with Parents to write an Individual Education Plan (IEP) 
which sets small targets with consultation/assessment from Outside Agencies. 

 
4. Statement of Special Educational Needs  – The LEA in consultation with staff, parents 

and outside agencies decide that a detailed assessment of the child is required to identify 
needs and provision he/she will require. 

 
Parents are involved throughout these procedures and we encourage a partnership approach to 
best meet a child’s needs. 
 
Visits and Links with the Community         
 
The school seeks to enhance learning by children taking part in 
educational visits and visiting speakers and specialists in various fields 
are encouraged to visit the school to share their expertise with the 
children. 
 
We hold an annual Harvest Festival where children bring their gifts to a harvest service and 
these gifts are then distributed to the needy.   
 
Christmas Carol services and performances are held in school and parents and friends are 
invited to attend.  Often, performances are given for the elderly or infirm in local residences, or at 
our local Church, St Herbert’s. 
 
Open Sessions                
 
Parents are invited into school to meet their child’s teacher at open sessions during the Autumn, 
Spring and Summer Terms.  An annual written report detailing the child’s progress will be given 
during the Summer Term.  This may be discussed with the teacher concerned at the open 
session. 
 
Parents are welcome to arrange appointments with their child’s teacher to discuss their child’s 
progress at any time.  Teachers will, of course, contact parents if they have any concerns about 
a child’s progress. 
 
It is the school’s policy to encourage and welcome parents to visit the school to assist in 
classrooms and share the activities taking place. 
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Letters home                 
Letters giving general information and details about trips etc., will be sent 
home via your child, additional school information is sent through 
newsletters. 
 
Child Protection Policy  
 
The school has adopted the policy of the local authority.   A copy is available in school for 
inspection. 
 
Absences  
 
Legislation requires the school to obtain from parents, a letter stating the reason for every 
absence incurred by their child.  This includes children who have been sent home ill from school.  
If your child will not be attending school, it is important that you contact us by phone on the first 
day of absence so that we can record the reason for absence.  In the instance where a child is 
absent from school and no notification has been received, the school office will contact the 
parents/guardians to establish the nature of the absence.  Government legislation states that 
only two weeks holiday are permitted during term-time.  Any further holiday taken is to be 
counted as “unauthorised absence”.  If you are considering a holiday during term time, please 
ask your child’s class teacher for a ‘Holiday Form’ to be signed by the Head Teacher.  It is 
particularly important that pupils from Years 2 and  6 are not absent during the SATs 
testing which takes place in May.  (Please contact school for more precise dates.) The school 
will not authorise holidays during SATs week or if a child has an attendance of 80% or less. 
 
 
Pupil Behaviour  
 
  
There are relatively few rules in the school and they are nearly all 
formulated to ensure pupil safety.  In brief these rules are: 
 
·  A pupil must not leave the school during the school day without the 

permission of the Head Teacher, except to go home to lunch. 
·  Pupils must not run whilst inside the school buildings (except during 

certain PE activities) as accidents may occur. 
·  Pupils are asked to assist in keeping the school clean and tidy and to 

make it a pleasant place for all to work in 
·  Pupils are encouraged to assist visitors to the school, to be polite and to direct them to the 

school office. 
·  Pupils are encouraged to respect others and to respect their differences. 
·  On no account must children fight or bully each other in either a physical or verbal manner.  

This form of behaviour can quickly get out of hand and could result in serious injury.  Children 
who are bullied can undergo traumatic experiences and, although fairly rare, the school treats 
this as a serious occurrence.  Children who are being mistreated by others should report 
immediately to a member of staff who will deal with the matter. 

 
 
The parents of a child who wilfully damages or destroys school property may be asked to pay for 
the damage. 
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If a child’s behaviour is not acceptable, parents will be informed.  Parents will be invited to school 
to discuss the matter with the teacher or Head Teacher/Deputy or Assistant Headteacher. 
 
If a child is late, he/she should inform the class teacher and the School’s Secretary. 
 
Children are asked to behave well outside the school and to maintain the good relations enjoyed 
with friends and neighbours of the school. 
 
Corporal punishment administered by any adult on school property is not allowed under any 
circumstances. 
 
 

Absence  
(These figures are for the school year ending July 2006) 

 
 
 
Pupil information for the period:  
 
Number of day pupils of compulsory school age on the roll for at least one session:                372 

 
Number of pupil sessions (i.e. half days):                    137190 
 
Authorised absence in the period:  
 
Number of authorised absences:             7984 
       
Number of day pupils with at least one authorised absence:           351 
 
Unauthorised absence in the period:  
 
Number of unauthorised absences:                                    895 

 
 

Number of day pupils with at least one unauthorised absence:                     104 
 
 

These figures for unauthorised absence may not refl ect the true situation because they 
may include absences due to genuine illness for whi ch no parental letter of explanation 
has been received.  In such cases, regulations stat e that the absences must be counted as 
unauthorised. 
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Dress Code  
 
The school has adopted a recommended form of dress and although not 
compulsory, it is actively encouraged.  It consists of the following: - 
 
  Boys  Shorts or trousers   grey  
    Sweater    royal blue 
    Shirt     white 
    Tie     royal blue and grey 
    Socks     grey 
 
  Girls  Skirt or pinafore or trousers grey 
    Cardigan/sweater   royal blue 
    Blouse    white 
    Tie     royal blue and grey 
    Socks     white or grey 
    Summer dress   blue and white gingham 
 
  All  Sweatshirts    royal blue 
    Polo shirt    royal blue or white 
 
Some of the above are on sale at the school office at the following prices: - 
  Sweatshirt (with school motif) £9.00   (ages 5 – 12) 
  Sweatshirt (with school motif) £10.00 (adult, small, medium or large) 
  Cardigan (with school motif) £10.50 
   
These articles may be brought from the Main Office.  All items of clothing should be clearly 
marked with the name of your child to enable lost clothing to be returned quickly. 
 
 
P.E. Dress  
 
Indoors Change of top and a pair of shorts or leotard. 
  Canvas shoes - flexible, less expensive varieties are adequate. 
  No trainers - some trainers have hard "plasticky" soles, which are very slippy   
  on the hall floor and can be dangerous. 
 
Outdoors As above, but trainers or canvas shoes. 
 
The children are encouraged to change as fully as possible and juniors are asked to include a 
pair of socks as part of their PE kit.  This is all done in the interest of personal hygiene.  Bermuda 
shorts should not be worn on safety grounds. 
 
Items of jewellery should not be worn in school  due to the possibility of accidents in crowded 
cloakrooms etc.  If earrings must be worn then they should be restricted to stud type.  Pieces of 
jewellery must not be worn in P.E. sessions and no jewellery is permitted during 
swimming lessons.   Stud type earrings should be removed and placed in an envelope or should 
be covered with a piece of sticking plaster/micropore tape brought from home.  If a child cannot 
take part in P.E. sessions, then they should bring a note from home to this effect. 
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Health and Safety  
 
In the interests of the health and safety of our pupils, will parents please note the following 
points. 
 

·  Dogs, both on and off the lead, are not allowed in the school grounds without the specific 
permission of the Head Teacher.  The only exception will be guide dogs. 

 
·  In the morning many children arrive by motor vehicle, consequently there is a great deal of 

activity outside the school.  To avoid congestion and/or a serious accident, please take 
extra precautions when parking or moving away.  Cars should not be double-parked or 
obstruct the driveways of local residents.  Emergency vehicles may need access to the 
school at all times and road marking clearly shows areas that must be kept clear.  Your 
co-operation in these matters is greatly appreciated. 

 
·  I am afraid we cannot offer parents parking facilities, however disabled parking spaces are 

available. 
 

·  Children are not  allowed to ride bikes or motorised toys in the school grounds.   
 

·  As staff cars and delivery vehicles use the main gates to both school buildings, parents 
and children should use the alternative entrances to ensure safety and never  enter the 
Staff car parks.  

 
·  All visitors to the school should report to the main office in the KS2 building. 

 
·  Once children have settled into Reception classes children should come into school on 

their own.  We request that parents do not wait in the cloakroom areas as this causes 
congestion and contravenes Health and Safety regulations. 

 
·  Parents are requested not to smoke in the school buildings or grounds to ensure the health 

and safety of the children, 
   
 
Lost Property                 
 
All items of clothing should be clearly marked  with your child's name to enable lost items to be 
returned as quickly as possible.  Lost property will be retained and every effort will be made to 
trace the owner.  Property can only be kept for one year after which time it will be disposed of in 
a suitable manner. 
 
Children should not wear jewellery or expensive items at school. (See "Dress Code" section for 
notes on safety.)  When children are learning to tell the time, wearing a watch may be of value; 
there are many cheap, reliable models on sale and these are more appropriate for the school 
environment. 
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Accident or illness         
 
In the event of accident or illness the school may need to take 
emergency action whilst you are being contacted.  We ask you to provide 
the name of your family doctor, your telephone contact numbers for 
home and work and a telephone number of a relative or friend, in case 
we cannot contact you.  (You will be given a form to fill in such details as 
your child starts at Heathfield.) 
 
It is appreciated if you give the school advance notice of any medical appointments or any other 
reason for absence during the school day.  Young children will only be allowed out of school if 
collected by a parent or a known adult.  Older children will be allowed to leave school 
unaccompanied only if a note is received from a parent or guardian. 
 
Medicines  
 
Please note that school staff are only allowed to a dminister medication prescribed by a 
doctor and this administration should be done by pa rental arrangement with the school 
secretary who will give you a form to complete.  We  can only give prescribed medications 
which are in an official container. The container m ust have the doctor’s instructions and 
the child’s name clearly displayed.  We cannot give  e.g. aspirin, paracetamol or ‘over the 
counter’ medications to children.  Any medications which are required to be taken by your 
child should be handed by a PARENT to the school se cretary in the Main School Office in 
the Junior building and collected at the end of the  school day.  
 

UNDER NO CIRCUMSTANCES SHOULD CHILDREN HANDLE MEDIC INES. 
 
 
Infectious Diseases  
 
Below is a guide  to the normal minimum periods that children should stay away from school after 
contracting an infectious disease.  These periods may vary and in all cases the advice and 
opinion of your doctor should be sought.  If you are unsure about any medical complaint, you 
should contact your doctor.  The school would be grateful if you would inform us if your child 
contracts any infectious disease. 
 
·  Chickenpox     For six days from the onset of the rash 
·  Dysentery/Food poisoning    Until free from symptoms - consult doctor 
·  German measles   Four days from the onset of the rash 
·  Measles     Seven days from the onset of the rash,  

(providing the child feels well) 
·  Mumps      Until the swelling has gone (7 days minimum) 
·  Whooping cough   Until doctor gives permission 
·  Scarlet fever    Until doctor gives permission 
·  Impetigo    Until the skin has healed and for 24 hours after antibiotics 
·  Conjunctivitis                       Until eyes are no longer sticky or discharging, and for 24  

                                                          hours after antibiotic treatment has begun. 
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Vomiting and Diarrhoea  
 
IMPORTANT: If your child vomits once in a 24 hour period and is otherwise well, they may return 
to school the next day, provided that there is not an outbreak of gastroenteritis at the school.  If 
your child has more than one episode vomiting within a 24 hour period they should be kept away 
from school for at least 48 hours after the vomiting has stopped.  
 
All children who have diarrhoea should remain away from school for at least 48 hours after the 
diarrhoea has stopped.  This is really important to reduce the risk of possible spread of infection. 

 
 
Charging and Remission Policy  
 
The charging policy follows the provisions of the 1988 Education Act and has been approved by 
the Governors of the school. 
 
"Activities offered wholly or mainly during the normal teaching time should be available to all 
pupils regardless of their parents' ability or willingness to help meet the cost" 
 

1988 Education Act 
 

 When such activities take place the school has the discretionary right to ask parents to make a 
financial contribution towards the cost of a visit.  If a parent does not wish to make a contribution 
then no child will be omitted from the visit.  However, if a substantial number of parents decline to 
make a contribution and the financial burden becomes too great for the school to bear, then the 
proposed activity may be cancelled.  In cases of genuine need, the Head Teacher should be 
approached as arrangements may be made to cover the costs from school funds.  These 
approaches and arrangements will be treated as confidential. 
 
When children are staying at a residential site operated by the Local Education Authority, the 
LEA is able to make a charge for board and lodging.  Parents who are in receipt of Family Credit 
or Income Support will not be charged for board and lodging.  The school may also make a 
charge for excursions and entry fees whilst children are staying at the above centres.  Transport 
costs to and from the centre are borne by the school. 
 
Activities wholly or mainly outside school hours may be charged for by the school. 
 
During Technology, Craft or Domestic Science lessons, the school will provide materials.  If a 
child wishes to retain an article they have produced during these lessons, then a charge may be 
made to cover the cost of any materials.  Materials supplied by parents are on a purely voluntary 
basis. 
 
The LEA charges a small fee on a termly basis to parents of children who are receiving 
instrumental tuition from the LEA's Peripatetic Music Staff.  This is to cover tuition and hire of 
musical instruments.  Parents may wish to provide an instrument for their child, but this is purely 
voluntary. 
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If you wish to take your child on a family holiday during term time please write to the Head teacher to request 
permission. Permission will not automatically be given and duri ng SAT’s week Year 2 and Year 6 children are 
unlikely to be granted leave to go on holiday . I’m sure you will appreciate that these are crucial times for the 
children. 
During a normal school week the following hours are spent on lessons. 
 
Infants  4 hrs. 15 mins. per day   21 hrs. 10 mins. per week 
 
Juniors 4 hrs. 45 mins. per day   23 hrs. 40 mins. per week 
 
These figures exclude the daily collective act of worship, playtimes, registration and lunch. 
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Complaints Procedure  
 

If you wish to consult with a teacher then you are most welcome to do so through the normal 
channels.  Problems are usually best dealt with at an early stage.  If, however, you feel that the 
matter has not been dealt with in an appropriate manner then there is an avenue of complaint as 
set down in DfES Guidelines. 
 
 1. See your child’s Class Teacher 
 
 2. See the Headteacher / Deputy Headteacher / Assistant Headteacher 
 
 3. See Chair of the Governors   
 
 4. They will see the Head Teacher and report back to you   ---   still not satisfied? 
 

5. Complaint will be heard by the Governing Body’s Complaints Appeal Panel 
 
 

The Friends of Heathfield  
 

Following a suggestion from the Governors of the school, it was decided to form a support group 
of parents and the first meeting was held on the 14th of June 1995.   The following officers are 
currently elected: 
 
  Chairperson  Linda Prettyman 
 
  Vice-Chair  Janet Carvey 
 
  Treasurer  Lyndsey Johnson 
 
  Secretary  Gail Wilkinson 
 
The association is a member of N.C.P.T.A.  (National Confederation of Parent Teacher Associations). 
 
A constitution is available for anyone who wishes to read it. 
 
The association is always eager to recruit new members and new ideas! 
 
It must be appreciated that this information is correct at the time of printing in June 2007, but it 
must not be assumed that there will be no change affecting the relevant arrangements before the 
start of, or during, the school year in question. 
 


